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HEAD TEACHER’S REPORT OF THE ANNUAL REVIEW MEETING

AND RECOMMENDATIONS
	1a.  Name of Child/Young Person

Legal Surname     
First name(s)  
D o B                                  
Gender            
NC Year          
LAC                
	Address   
Same address as last year?            Y 
Contact tel. no.  

	School          
Admission Date      
Statement Issued    
	Year Group       
Is the child/young person placed out of their chronological year group? NO

	Attendance (please give the % of Unauthorised (UA) and Authorised (AA) absences per term)

An authorised copy of the attendance data could be attached instead.
	Autumn
	Spring
	Summer

	I. 
	UA
	AA
	UA
	AA
	UA
	AA

	II. 
	
	
	
	
	
	

	1b.  Details of those with Parental Responsibility

	Mrs  

Surname                                        

First name        
Relationship to Child/Young Person

     
	Address (if different to child) 

Contact tel. no. (if different to child)


	Mr 

Surname                                        
First name    
Relationship to Child/Young Person


	Address (if different to child)
Contact tel. no. (if different to child)

	Date of Meeting     
	Date of last review     


  SECTION 1 – CONFIRMATION THAT PART 1 OF THE STATEMENT IS ACCURATE.

1c.  ATTENDEES – please note that the child/young person is expected to attend the review or a part of it. 

Circulate this sheet for completion by those present – if attendees are encouraged to record their address it will save the school time and ensure  they receive a copy of this report promptly.

	Names of those invited to the Annual Review meeting
	In attendance

YES/NO
	Apologies received

YES/NO
	Written contribution/

advice/report

YES/NO
	Role
	Address for correspondence

( include e-mail address if possible )

	
	
	
	
	
	As shown on front sheet

	
	
	
	
	
	As shown on front sheet 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SECTION 2:  MATTERS ARISING FROM LAST ANNUAL REVIEW 

(Please attach a copy of summary sheet or extract from the minutes from last Annual Review). 

	2a.      Review of actions agreed at the last Annual Review.

	Action
	By whom
	Outcome

	To install all software onto laptop
To create a visual timetable
	Class teacher/ Alan Mews
SNA
	Achieved
Achieved


2b.
Targets set and worked towards since Statement / last Annual Review:

· To comply with any adult’s direction consistently

· To independently read and write the first 45 words.

· To understand addition; using concrete apparatus to carry out independently

· To develop concentration and to remain on task for 15minutes

· To continue to develop motor skills through the use of lap top and other activities.

2c.
Child’s/young person’s Strengths

We have been delighted by the progress <NAME> has made this year where his speech is concerned. A further strength is his ability in P.E and Games- he never ceases to amaze us all with just how able he truly is. Socially, <NAME> is excellent at turn- taking and will help anyone with anything. He particularly enjoys working within a more able group and he will try to make some excellent contributions.
2d.
Extent to which all the targets have been met

To comply with any adult’s direction consistently

Partially met

<NAME> understands adult direction and generally will comply immediately. However, he still has his stubborn moments when he requires distracting or encouraging to comply.
During the Annual review Sue Johnson discussed the fact that <NAME> is now working in line with his visual timetable. At school, he is being given very clear boundaries within lessons and he is adhering to these appropriately. <PARENT> also said this was true of his football coaching at the weekend- he understands why he is being made to sit out if he has done something wrong.
To independently read and write the first 45 words.

Not met

We found this to be a huge target for last year and we felt that he found this difficult to achieve. However, this term he is able to read and write the first 10/ 12 words.
With Springwell’s support, we have been able to identify the most useful key words for <NAME> to be learning. Sue agreed to share the list of current words with <PARENT>.
To understand addition; using concrete apparatus to carry out independently

Partially met.
<NAME> understands addition when using the word ‘altogether.’ Using concrete resources, and with some prompting, he is able carry out addition using numbers up to 13/ 14.

Mrs Johnson was able to explain during the meeting that <NAME> is beginning to understand more of the vocabulary associated with adding. He is also able to keep the biggest number in his head when counting on, which is great progress from last year. We discussed that <NAME> still has an issue with the teens numbers, getting confused with fifteen (saying fifteen). Sue explained that Springwell were encouraging daily repetition of this so that <NAME> is memorising through over- learning. A useful display of the numbers 1- 20 have been put up at <NAME>’s workstation so that he can refer to these throughout the day.
To develop concentration and to remain on task for 15minutes

Fully achieved
This target has been achieved using reward systems. <NAME> will often remain on task for 25/ 30 minutes at a time.

During the review <PARENT> asked whether <NAME>’s concentration was maintained if there was an outside distraction. Mrs Johnson was able to report that this had certainly been improved over the last couple of months or so. 

Using the visual timetable has also given <NAME> a clear focus for his day and he is now able to motivated by the intrinsic rewards of feeling satisfied that he has completed a task as his reward; although we are still using a positive behaviour strategy of collecting bricks when <NAME> has done something well and after he has collected 5 bricks he is given some ‘treat time.’ Within his daily timetable, <NAME> is also being encouraged to carry out a ‘My task’ activity in which he must complete the work independently- <NAME> is thoroughly enjoying this sense of achievement and freedom. Although Mrs Johnson is always close at hand to stop any frustration setting in.
To continue to develop motor skills through the use of lap top and other activities.

Partially achieved.
<NAME> is continuing to use the laptop and also is carrying out daily tracing, cutting and drawing activities. We have also introduced hand and finger exercises to develop the use of his hands.
During the review, Mrs Johnson explained the work she had been doing with Clicker 5 on <NAME>’s laptop. She is encouraging him to use two fingers on both hands in order to develop not only his typing skills but also his hand- eye co ordination.
2e.
Factors identified as affecting the achievement of targets, such as significant changes in child’s/young person’s circumstances

There is always a concern about moving year groups and getting to know a new teacher and a new set of rules and boundaries. However, <NAME> has settled quickly into year four and we feel that he has made excellent progress at the start of this year. We question whether year three was perhaps a plateau year in which transition to junior school was more important that academic progress, whilst this year <NAME> is more settled and we hope will make more progress.
We are also embarking upon a new creative curriculum which works on a topic basis. We hope that this will benefit <NAME> and he will be able to make links between different subjects. The only issue which may arise is the fact that it is quite difficult to maintain a clear timetable and so his routine may be disrupted.
SECTION 3: REVIEW PART 2 OF THE STATEMENT  

	3a.  Confirmation that the description of needs is still appropriate.  



	Type of SEN

Circle or highlight one only
	Categories of SEN  

	
	Primary Need

Circle or highlight one only
	Additional Needs

Circle or highlight as appropriate

	Communication &  Interaction
	Speech, Language and Communication
	Speech, Language and Communication

	
	Autistic Spectrum Disorder
	Autistic Spectrum Disorder

	Cognition & Learning
	Specific Learning Difficulties
	 Specific Learning Difficulties

	
	Moderate Learning Difficulties
	Moderate Learning Difficulties

	
	Severe Learning Difficulties
	Severe Learning Difficulties

	
	Profound and Multiple Learning Difficulties
	Profound and Multiple Learning Difficulties

	Behavioural, Emotional & Social   Development
	Behavioural, Emotional and Social Difficulties
	Behavioural, Emotional and Social Difficulties

	Sensory and/or Physical Needs
	Hearing Impairment
	Hearing Impairment

	
	Visual Impairment
	Visual Impairment

	
	Multi-sensory Impairment
	Multi-sensory Impairment

	
	Physical Difficulties
	Physical Difficulties


	3b.  Is Part 2 of the Statement still an accurate description of the

       child’s/young person’s educational or non-educational needs?
	YES

	If  ‘NO’ please note significant changes in the child’s/young person’s primary and additional needs and append supporting evidence (e.g. Educational Psychologist’s report).

· ………………………………………………………………………………………………

· ………………………………………………………………………………………………

· ………………………………………………………………………………………………
· ………………………………………………………………………………………………


	3c.  Details of existing provision including from school or LA i.e. Outreach Service, EWS, PSS and Health provision.  (Please attach timetable of support in school).

	During this half term <NAME> has been receiving Outreach from Springwell (see attached reports)


	SECTION 4: REVIEW OF PART 3 OF THE STATEMENT / OR ANNUAL REVIEW – Objectives that the provision should aim to meet.
1.  Develop communication and language skills
2.  Improve physical skills- both fine and gross motor

3.  Improve social and play skills

4.  Develop cognitive and learning skills

5.  Improve independence and self help skills



	Part 3a  Objectives
	1
	2
	3
	4
	5
	*
	*
	*
	*
	*

	Progress
	
	
	
	
	
	
	
	
	
	

	No Progress
	
	
	
	
	
	
	
	
	
	

	Some Progress
	
	*
	
	*
	
	
	
	
	
	

	Good
	*
	
	*
	
	*
	
	
	
	
	

	Achieved
	
	
	
	
	
	
	
	
	
	

	No longer relevant
	
	
	
	
	
	
	
	
	
	

	Comments


	


* Enter objective reference number/letter.

SECTION 5: ATTAINMENT 

	


	Subject
	Last year’s NC or P level
	This year’s NC or P level
	Relevant assessment/ test results 

(please specify e.g. SATs)

	En1. Speaking and Listening
	P7
	1c
	Teacher assessment

	En2. Reading
	P7
	P8
	Teacher Assessment

	En3. Writing
	P7
	P8
	Teacher Assessment

	Combined English score
	P7
	P8
	

	Combined Maths score
	P8
	P8
	Teacher Assessment

	Combined Science score
	
	P7
	<NAME> is unable to access much of the cognitive science skills.

	ICT
	
	1a
	

	Other significant subjects or curriculum areas

	Personal & Social Development
	
	
	<NAME> shares ideas in class council and enjoys our SEAL topics.

	Number
	
	1b
	

	Handwriting/ Spelling
	
	1c
	

	
	
	
	

	
	
	
	

	
	
	
	


	1. Details of any modifications, disapplications or arrangements made to deliver a broad and balanced curriculum.

2. Extent to which any arrangement has been effective.

<NAME> continues to remain in class for whole class inputs for English and then works with his TA during independent activities. He is working on a 1:1 and small group basis with his maths. Where appropriate the TA will support <NAME> in foundation activities and will make appropriate modifications. This has been supported by his laptop and also Springwell.



SECTION 6: VIEWS AND PERSONAL ACHIEVEMENTS

	6a. Child’s/young person’s views.

      Please confirm that views are appended to this report.                                    YES
      If the child’s/young person’s views are not available please give the reason for this. 



	Key personal achievements reported by child/young person.

<NAME> is positive about much at school. He is particularly keen to talk about P.E and Games, especially football.
He is unable to say what would make the other subjects about which he is not so happy, better.



	Any additional comments expressed by the child/young person at the meeting.




	6b. Views of the parents/carers.
      Please confirm that views are appended to this report.                  YES
      If they are not available please give the reason for this.



	Key personal achievements reported by parents/carers.

<NAME> has gained his 10 metre swimming badge.
He has settled well into year 4 with ‘Cook’ and ‘Johnson’

He has a good group of friends.

	Any additional comments expressed by the parents/carers at the meeting.

Mum raised the understandable concern that an educational review, having been promised at the end of year two, had not yet been carried out. This situation was discussed in terms of priorities for the school and illness within the educational psychology team. JF suggested that the outcome of the report would be to request Springwell support which we are already accessing. However, Miss Barton will look into this request for the Spring term.
Playtime was a focus of much of the discussion during the review. <PARENT> is concerned that <NAME> is unable to explain what has gone on and why playtime/ lunchtime are such negative experiences for <NAME>. The school has agreed to video <NAME> at lunchtime and to give <NAME> the opportunity to video his own lunchtime from his point of view. 


	6c. Additional comments - note other relevant contributions to discussion. 

We discussed <NAME>’s insistence upon being apologised to even if it is someone knocking him by accident. Amanda has suggested a Whoops! Card which school will discuss with Springwell and put in place.
We explored <NAME>’s progress over the last year and Mrs Johnson and Miss Cook shared a level and target sheet with Mrs Johnson which will be very useful.

We briefly discussed the issue of <NAME>’s sister attending the same school as <NAME>. The school have agreed to work closely with the infant school, jigsaw and home, in order to ensure this is as smooth as possible.



SECTION 7: REVIEW OF RELATED PLANS – as appropriate

Transition Plan section deleted

	Does the child/young person have a Health Care Plan? 

If ‘YES’ please review and attach to this report.

Comments

If ‘NO’ but the child/young person has routine medication, please review the medication arrangements.

Comments

<NAME> has regular appointments with ENT etc, however we do not receive any written reports. This is something we feel we need to address this year. (<PARENT> has discussed this issue in her report.)

	NO


SECTION 8: FUTURE PLANNING 

	- T    Target area priorities agreed for the next twelve months (or whatever period is 

appropriate). These will need to be modified into SMART targets (i.e. Specific, Measurable, Achievable, Relevant and Time-limited) soon after the meeting.

The targets should link directly to the objectives on the statement/last annual review  and should be additional to or different from those within the normal differentiated curriculum.                      

8a.  Objectives (Part three of the Statement)

1. Continue to use laptop and fine/ gross motor skill activities on a daily basis.
2. On a weekly basis, to complete class topic homework, 6 spellings and 1 or 2 reading books to develop independence and links between home and school.

8b.  Specific targets for the coming year
1. To read, write and spell the first 25 key words ( as discussed with Springwell).

2. To count to 20 confidently.

3. To carry out addition problems using concrete resources with answers up to 20.

4. To carry out subtraction using numbers under 10.

5. To remain on task for 30 minutes.
6. To improve playtimes for <NAME>.
8c.  How will the special educational provision available to used to meet these
       targets?

Continued tasks for fine motor skills plus hand and finger exercises.
1: 1/ small group maths activities daily.

Inclusion in whole class inputs.

Modification of objectives by class teacher and TA to include <NAME>.
Continued support from Springwell
Positive behaviour rewards/ strategies.
8d.  How will the non-educational provision be used to meet these targets?

Continue to work alongside Jigsaw, and the behaviour intervention team if appropriate.



Section 9 Special Transport deleted
SECTION 10:  SUMMARY - Recommendations from the Annual Review Meeting, including suggested amendments.
	Are any changes needed to Part 1: INTRODUCTION of the statement?
          NO

If yes, please specify the changes required:

Has speech and language been taken off of the current statement?




	In the light of the progress reported, the current levels of attainment and <NAME>’s inclusion in the life of the school, the advice to the Local Authority, from those contributing to this Annual Review, is to: 

(Please tick as appropriate)

· cease to maintain the statement
· amend part 2 to reflect changes noted in section 3b of this report
· amend part 3 to reflect……………………………………………………………………
· amend part 5 to reflect …………………………………………………………………..
· amend part 6 to reflect……………………………………………………………………
*maintain the statement with no amendments. 




	Other recommendations for action.
	Who will action?

	Discuss Diagnostic Review with Catriona Sculley- what will the outcome be?
Plan a possible date for the diagnostic review
Video <NAME>’s lunchtime
Create a whoops card for accidental knocks etc.


	Jean
Katy/ Catriona

Miss Cook/ luinchtime staff/ <NAME>
Sue Johnson


	If any part of this report is not agreed by all those present, please record the different views expressed.



	If the recommendations from the meeting are not consistent with all the written advice, please note which report(s) indicate a different view.




This is an accurate note of the Annual Review meeting 

Compiled by:            
Role: Inclusion Manager
In the event of a query, please contact:   
Signed: ……………………………………….. Headteacher    Date: ……….…

Name: ……………………………………………….. (Please print)
Please ensure that you send this report, together with any written advice not previously circulated, to the SEN Team, Educational Psychology Team, the parents/carers and to all who were invited to attend the review meeting, within 10 school days of the meeting or by the end of term, whichever is the sooner.
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